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OFFICE OF THE RETURNING-OFFICER
HARYANA STATE FENCING ASSOCIATION ELECTIONS -2025

THE ATRIUM, Hotel Amrik Sukhdev, G.T. Road, Sonipat, Murthal, Sonipat (Haryana)

RO E-mail: jaswinder26pro@gmail.com ‘
E-mail ID: hsfa2014@gmail.com, Web: www.hsfa.ind.in

MODEL ELECTION GUIDELINES AND SCHEDULE ELECTIONS

Name of the Association: Haryana State Fencing Association (HSFA)

Election of Office Bearers and Members of Managing Committee,
Haryana State Fencing Association
Election Bye-laws

i. Short Title & Definitions

(1) These Bye-laws shall be called the ‘Election Bye—Ilaws’ and shall govern the conduct of Election of
Office bearers and Members of Managing Committee of Haryana State Fencing Association (HSFA).

(2) In these Bye-laws, unless the context otherwise requires: -

(a) ‘Clause’ and ‘sub-clause’ mean the clause and sub-clause of these Bye-laws;

(b) “Managing members means Members of Managing Committee of Haryana State Fencing
Association.

(c) ‘Form’ means the forms appended to these Bye-laws;

(d) Haryana State Fencing Association means Name of the Association;

() ‘Post’ includes the office of President, Secretary General, Treasurer, Vice President, Joint
Secretary and Executive members and Athletes” Commission members of Managing Committee
of Haryana state Fencing Association.

(f) ‘Rule’ means the Rules and Regulations of Haryana State Fencing Association.

2. Managing committee:
The 05 (Five) Office Bearer in addition to (2 Executive members)

1. President 1 (One)
2. Yice President 1 (One)
3. Secretary General 1 (One)
4. Treasurer 1 (One)
5. Joint Secretary 1 (One)
6. Executive Member 2 (Two)

(Note: the above number may be changed according to the constitution of the Haryana
State Fencing Association)

3. Manner of Election:
{1) Office Bearers and members of Managing Committee of HSFA shall be elected by secret ballot.

(2) Election shall be held at the Annual General Body Meeting (AGM) in accordance with the procedure
preseribed  hereinafter, from amengst the representatives of the Permanent Members

District/Board/Institutions/Unit,
W
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(3) The Elections will be held as per the provisions of the Memorandum of Haryana State Fencing

Association.

(4) Every member of the District Association /Board/Institution/Unit (life member) who is in the good
standing in accordanse with the Byelaws of Haryana state Fencing Association, enlisted in the
Electoral College to participate in the elections.

(5) Representatives should carry necessary identity card such as Aadhar card indicating the
belongingness from the concerned Unit. Based on the same, Entry-card for HSFA-Elections will be

issued,
(6) Duly filled-in Nomination forms in Form No.2 to be delivered to the Returning Officer, as detai
under the following Schedule.

led

(7) Each candidate shall be entitled to be nominated by not more than 2 nomination papers.

(8) No person shall be eligible to nominate more than one candidate for the same post, either as Proposer
or Seconder.

4, Electoral College:
(1) Each Permanent Member, District/Board/Institution/unit (life member) duly affiliated by
Haryana State Fencing Association, as its Permanent Member shall have the following voting
rights at the elections of the Office Bearers and Managing Committce Members.

(2) For the purpose of sub-clause (1), each Permanent Member — District- 2 (Two), Associate Board
/Institutions/unit (life member) -1 (One) representatives shall be represented authorized by the
President or secretary General/Secretary of the affiliated Permanent Member District/ Board/
institution,

(3) However, in case President/Secretary General/secretary nominates different person(s), the
Person(s) authorized by the President shall be deemed to be the duly authorized person (s),

irrespective of the date.
5. Appointing Returning Officer:

As soon as may be befors/afier the issue of the Notice for Annual General Meeting (AGM) to the
members registered in HSFA society, the Convener/President of HSFA shall nominate a person as

Returning Officer for conduct of Election of Office Bearers and members of Managing Committee
of HSFA, in accordance with the provisions of these Bye-laws/HSFA Bye-laws.

6. Election Procedure and schedule:
1) Notice of AGM to the members of the Society registered Appointment of Returning Officer vide

HSFA Circular no. HSFA/AGM/ 2025/1-spl. dated 22.8.2025 .

2) Providing the list of the members of the HSFA registered society and a list of Affiliated District
Units on dated 22.8.2025.

3) Notice of AGM to the member units/District/Board and inviting the representatives for Election
and AGM vide HSFA circular HSFA/AGM/ 2025/2-spl. dated 22.9.2025 with HSFA through

mail.

4) The Returning Officer will issue the Model guidelines and Schedule of the Elections along with

Form -2 for Nomination and Form-5 for Nomination withdrawal, Form for Undertaking -] and
Undertaking-2. Same will be circulated to all the Members, Member-District/Board/Institution/

unit (life member) latest by 25th September, 2025.
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5) Each Permanent Member District/Board/institution/unit (Life member) shall intimate the
names(S) of their representative(s) mentioned in sub-clause (2) latest by 1:00 pm on 25t
September, 2025 on the official mail id of HSFA; and such intimation shall be addressed to the
Convener/President/Secretary General of HSFA on their letter head duly signed by President/
Secretary of that member unit, (or by the member in case of individual membership) for
Preliminary-List of Electoral College.

6) The RO/Convener/President/Secretary General of HSFA shall carryout Corrections to the
Preliminary-List of Electoral College and prepare the list of authorized representatives of the
Member District/Board/Institution/unit (life mémber) in Form 1, and circulate a copy of the list
so prepared by him to all Members District/Board/ institution/unit (life member).

7) The list of valid Electoral College of HSFA to be circulated, published/displayed by 26
September, 2025 and same will be sent to members/units through mail.

7. Nomination of Candidates:

(1) The Nomination of a candidate for election as Office Bearer or Member of the Managing
Committee shall be made in Form 2.

(2) The nomination of a candidate for election as Office bearer or a Member of Managing
Committee shall be proposed by one of the representatives of Member
District/Board/Institution/unit (lif¢ member) whose name is included in the Electoral College list
in Form 1, and also subscribed by 1 (one) such representative as seconder.

(3) Each candidate shall be entitled to be nominated by not more than 2 (two) nomination papers.

(4) Each Nomination paper shall be delivered personally to the Returning Officer in person by the
Candidate himself/herself or a person duly authorized by him/her in writing from 28"
September, 2025 between 10:00AM to 5:00 PM.

(5) No Person shall be eligible to nominate more than one candidate for the same post, either as
proposer or seconder; and, if he so does, his/her signature on the nomination papers delivered
second in point of time to the Returning Officer shall be deemed to be inoperative.

(6) No person shall be permitted to withdraw his/her name as proposer/seconder, once the
nomination papsr subscribed by him/her has been delivered to Retumning Officer,

(7) As soon as may be after 5:00 PM on 28" September, the Returning Officer shall prepare a list of
all nominations received by him post wise, in Form 3; and publish the same in a conspicuous
place in his office.

8. Scrutiny of Nominations:

(1) On 29" September, 2025 latest by 5:00 PM, the returning Officer shall scrutinize each nomination
paper, one by one, received by him, and determine its validity or otherwise.

(2) As soon as may be after the scrutiny of all nomination papers has been completed by him, the
Returning Officer shall prepare a list of validly nominated candidates in Form 4 and the contesting
Candidates can take a copy from the returning Officer. Above list shall publish the in conspicuous
place in his office and published on the HSFA website as well on 29" September, 2025.
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9. Withdrawal of Candidature:

(1) Each candidate whose nomination has been found valid on scrutiny shall be entitled to withdraw
his/her candidature latest by 5:00 PM of 30 September, 2025.

(1) Notice of withdrawal of candidature shall be submitted in Form 5, either by the candidate
himself/herself or by a person duly authorized by him/her in writing.

(2) Notice of withdrawal of candidature shalil be final and shall not be allowed to be cancelled.

(3) The returning Officer shall accept the notice of withdrawal if he is satisfied as to the genuineness
of the notice.

(4) As soon as may be after 5:00 PM on the 30* September, 2025 the returning Officer shall
prepare the final list of contesting candidates in Form 6 and display a copy of the said list in
conspicuous place in his office. And also furnish a copy of the same to each of the
candidates/their authorized representatives, if they so demand.

(5) The names of the contesting candidates in Form 6 shall be arranged, for each post, in
alphabetical order according to English alphabets.

10. Distribution of symbols
Where the number of contesting candidates for any post or category of post, in Form 6 is more than
the number of posts to be filled; the symbols for contesting candidates will be distributed latest by
5:00 PM of 1* October, 2025.

11. Uncontested Returns; and contested Elections

(1) Where the number of contesting candidates for any post or category of post, in Form 6 is equal to the
number of posts to be filled, all such contesting candidates shall be deemed to be duly elected
unopposed to those posts, and it shall not be necessary to take a poll for election to such post.

(2) Where the number of contesting candidates for any post or category of post, in Form 6 is more than
the number of posts to be filled, a poll shall be taken by secret ballot for those posts remaining
unfilled

(3) The ballot papers for these posts remaining unfilled shall be in Form 7 to Form 13 to be made
individually for each post.

(4) The names of contesting candidates on the ballot papers shall appear in the same order as in Form 6
appears,

12. Poll:

The Poll for the Posts Remaining Unfilled under clause 9 (2) above shall be taken post-wise, on 7*
October, 2025 (Day- 45) and shall commence at During the Annual General Body Mecting of HSFA
Elections, in THE ATRIUM, Hotel Amrik Sukhdey, G.T, Road, Sonipat, Murthal, Sonipat, Haryana
(Venue of the elections).

(1) Each contesting candidate can nominate one person, (if he/she so desires), Only from amongst the
Authorised Representatives list of PCI, to be present at the Poll (Polling Station),
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(2) At the poll, each authorized representative of District/Board/Institution/unit (life member), whose
name is included in the Electoral College list in Form 1, shall be entitled to-

@) Cast one vote for each of the posts remaining unfilled, where only one such seat is to be filled;
(i) Cast as many votes as are the no, of seats to be filled for any post, where more than one seat is
to be filled.

Explanation: It is hereby clarified that for the purpose of filling one seat of President, Vice President,
Secretary General, Treasurer and Joint Secretary each voter can cast one vote and likewise for Two
seats of Members of Managing committee, he/she can cast Two votes respectively.

(3) In case any voter casts his/her vote for more than one candidate against proviso is for one post
(e.g., President, Vice President, Secretary General, Treasurer and Joint Secretary) and more than
two where proviso is for two posts (e.g., Executive Members) or for more than candidates, as the
case may be, his/her vote for that poll shall be invalid.

(4) Each voter shall be required, before he is supplied with a Ballot paper, to give his/her signature
on the authenticated copy of the Electoral College list in Form 1 used by the Returning Officer
for taking the poll.

(5) The voter shall record his/her vote on the ballot paper in secrecy in a voting compartment
spesially provided for the purpose at the polling station,

(6) The voter shall record his/her vote on the ballot paper by placing a tick mark (V) against the
name of the candidatc of his/her choice, and any other mark, like (%) ctc. or word, placed on the
ballot paper by him/her shall render the ballot paper liable to rejection.

(7) The tick mark(Y ) to indicate the vote shall be placed by the voter only by means of article
specifically provided for the purpose by the Returning Officer, and a ballot paper marked
otherwise by means of any pen, ball pen, etc. by the voter shall render the ballot paper liable to
rejection.

(8) The ballot paper marked by a voter shall be deposited by him/her in a ballot box specially

prepared and sealed by the Returning Officer and placed at such a conspicuous place in the
polling station that it shall be constantly visible to all present in the polling station.

(4] The Returning Officer shall close the poll at the appointed hour; however, all those voters
who are present at the polling station at the appointed closing hour shall be entitled to vote even if the
poll proceedings have to be continued for some more fime,

(3) After all the voters referred to in sub-clause (9) have voted, the Returning Officer shall close the
ballot box and not permit thereafter any person to vote.

13. Polling will be done in below order:
(i)  President
(ii) Vice — Presidents
(iii)  Secretary General/General Secretary
(iv)  Treasurer
v) Joint — Secretaries
(vi)  Exccutive Members
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14. Counting of Votes:
(1) The returning Officer shall take up the counting of votes as soon as may be after the polling for any
post is complete.

(2) Each contesting candidate can nominate one authorized representative (as clarified in S. No. 10 (2)
and He / She shall be entitled to be present at the place of counting votes.

(3) The Returning Officer shall take up the counting of votes, post — wise and category — wise, where
applicable.

(4) Each ballot paper on which a vote has been recorded in accordance with sub-clauses (3) to (8) of
clause (10) shall be treated as one vote for the candidate for whom it has been validly marked; and if
ballot paper has been marked in violation of any of the aforesaid provisions of sub-clauses (3) to (8) of
clause (10) shall be rejected by the Returning officer.

(5) The votes validly cast for each of the contesting candidates shall be counted post wise, and category-
wise where applicable, and recorded in the descending order of the votes so cast for each candidate in
Form 14.

(6) The Returning Officer shall thereafter ascertain the result of counting and, subject to the provisions of
rule 4 (a) (ii) of the Rules, the candidates who have secured the maximum number of votes in the said
descending order, post-wise and category wise, where applicable, equal to the no. of seats filled for
each post or category of posts, where applicable, shall be deemed to have been duly elected to those
posts.

15. Declaration of Results:

The Names of contesting candidates who shall be deemed to have been elected / nominated at the
election in accordance with sub-clause (6) of clause (11) shall be declared as having been duly
elected /nominated to their respective posts, by the Returning Officer at the Annual General Meeting

(AGM) in the Form 15.
q \‘W%
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h. Jaswinder
Rcturning Officer
HSFA Election - 2025
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